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PROCEDURES FOR SELECTING AND RECRUITING
CANDIDATES FOR EMPLOYMENT IN
THE PONTIFICAL CATHOLIC UNIVERSITY OF PUERTO RICO
SERVICE ASSOCIATION (PCUSA)

The Executive Director of the PCUSA approves the hiring to fill a vacant or newly-created
position.

The office with the vacant position submits a request with the Human Resources Office of
PCUSA.

The vacant position will be announced internally to all PCUSA personnel.

Qualified candidates are interviewed. The chosen candidate will be offered the vacant position
after all references are verified.

When no internal candidate is found, the PCUSA will search for outside candidates, using the
Resumes Bank maintained by the Human Resources Office, and other public service offices,
such as the Department of Labor (Administracion de Rehabilitacién Vocacional), Veteran
Office (Vocational and Employment Program), Women's Affair Office (Oficina de Asuntos
de la Mujer), the internet, radio and television. Qualified candidates will be interviewed,
selected and offered the vacant position after all references are verified.












